CHECKLIST OF THINGS TO DO WHEN SOMEONE DIES
IMMEDIATE:
1. Notify the coroner to obtain death certificate and donate body parts/tissues if considered
2. Notify family & friends – you may want to delegate this to someone to reduce stress
3. Arrange for emotional support of surviving spouse, children, close relatives & friends
4. Arrange for care of dependents & pets if needed
5. Evaluate need for security at Decedent’s residence
6. Find perishable property (food, plants, etc.) and arrange for care or disposal
7. Find and review Decedent’s expressed funeral and burial wishes
8. Does the Decedent belong to a burial or memorial society that makes special arrangements for funeral such as military honor guards?
9. Contact and complete funeral & burial arrangements / cremations
10. Prepare and arrange obituary
11. Keep records of all payments for funeral and other expenses associated
12. Notify agent under any power of attorney
13. Cancel or rearrange scheduled home deliveries
14. Have Post Office hold mail
15. Contact Social Security Admin. & any other government agency or benefit program that may be making payments to the Decedent.
LOCATE:
1. Safe deposit boxes and safe deposit box procedures
2. Wills and Trusts
3. Life Insurance and Health Insurance Policies
4. Nuptial agreements
5. Pensions / Retirement benefits
6. Old tax returns
7. Prior gift tax returns
8. Marriage / Birth / Death Certificates
9. Divorce documentation
10. Computer records regarding books of business / personal assets
11. Bank statements and checkbooks
12. Titles to vehicles
13. Leases
14. Securities & Lists of Securities
15. Documentation of business ownership or business interest
16. Unpaid bills


INVESTIGATE:
1. Social Security benefits
2. Life Insurance / Health Insurance
3. Union death benefits
4. Veterans burial allowance and other benefits
5. Fraternal organizations
6. Employee benefits - (accrued vacation pay, death benefits, final wages, retirement plans, deferred compensation, medical reimbursements, etc.)
7. Refunds on insurance or canceled subscriptions
8. Keogh & IRA accounts
9. Business, partnership and investment arrangements
10. Credit cards and charge accounts – cancel as appropriate

RETAIN AND MEET WITH:
1. Attorney – Real Estate Matters for the Estate of the deceased, Trust involvement for allocations and transfers, Administering the Will if one exists, Assignment of Personal Representative of Deceased if needed, discussion of Buy-Sell agreements if deceased involved in business, Guardianship of dependents if necessary, Discussion of debt payment for deceased & of by whom, etc.
2. CPA – Taxes of deceased,  surviving spouse taxes, Fiduciary Income Tax Returns, Inventory or valuation of assets, listing of accounts and debits, Estate taxes, etc.
3. Banker – Open a bank account for estate of deceased for receipts & disbursements to be recorded in it, Retirement funds / IRA accounts, assist surviving spouse if needed
4. Insurance Agent – Discuss life insurance proceeds or consider options, discuss Health, Fire, Theft, Liability, and Auto insurance for decedent’s property, provide copy of death certificate if making death claim, etc.

· Remember to watch out for people who prey upon families of Decedents…..False claims against the Decedent, and burglars are just some of the things that can happen to the family of the Deceased.
· It is often a good idea NOT to be hasty with decisions or distributions, so as not to add more emotional friction during a time of stress for all those involved.
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